General Instructions for Security Guard
Do’s

Keep a close eye on activities at nearby places / parking.
Ensure everybody carries Access Badge. If not, ask for.
Brief, in case of Tail gating.
Ensure no unwanted person enters the facility. If observe inform SO immediately.
Any Dispute / Observation, inform SO immediately.

Keep on updating about your Post happenings to your Duty SO.
Dress well / Behave politely / Greet Seniors.
Keep Emergency numbers handy. Know the process.
Don’ts
Don’t leave your post until your reliever comes.

No harsh language with anybody.
Don’t touch any system at any workstation.

Don’t fiddle with Walkie – Talkie Sets. (No Casual Language).
Personal Mobiles are allowed but No FM / Music during duty.
Emergency Contact Numbers
Site Duty Manager

9940121445

Site Risk Specialist

9790967663

CIS 



7551 / 7719 (044 4390 7551)

DLF



1010 / 1999 (044 4545 1010)

